
Downloading and Using Zoom 

1. A link to the Zoom meeting will be provided to you in the Calendar tool of your course. 

The link will look like the following below. NOTE: The only way to access zoom 

meetings through D2L is through the Calendar tool. 

          

 

2. Select the link, then select "Click here to join Zoom Meeting" 

 

 

3. After clicking on the link you will be prompted to download the software onto your 

computer. If you have previously installed the software, Zoom will automatically launch 

into the meeting and ask for your name. 



 
 

 

4. Run the downloaded file and installation will begin automatically. After completion, 

Zoom will then prompt for your name before joining. 

 

5. Once in the meeting, your mic and video may be automatically muted by your professor. 

If your professor wishes for you to unmute your mic and/or start your video camera, click 

on the “Unmute” and “Start Video” buttons respectively 

 

NOTE: To use a mic and camera, you will need a webcam and microphone installed. 

Most laptops have these already preinstalled.  

 

 
 

  



6. There is also a chat feature in Zoom. To use chat, select the “Chat” button on the bottom 

of the screen and it will pop out to the right of the main Zoom window. 

 

    

 

7. Your professor might wish for you to share your screen. To do this, Select the share 

screen button at the bottom, select the desktop or application you wish to share then 

select “Share Screen”. 

 

 



 

8. To stop screen share, click on “Stop Share” at the top center of your screen that you are 

sharing.  

 

9. When you are leaving the meeting. Simply click on the “Leave Meeting” button. Confirm 

you wish to leave the meeting by clicking on “Leave Meeting” on the dialog box. 

 

    

  



Downloading and Using Zoom on Android and iOS 

NOTE: These images are showing Android but are the same for iOS. 

1. A link to the Zoom meeting will be in the events section on the D2L mobile webpage 

   

 

2. Select the link to launch the meeting in the app. NOTE: You can only access the class 

meetings through the events section. 

 

3. After clicking on the link you will be prompted to download the software (via Google 

Play Store or Apple iTunes) onto your phone. If you have previously installed the 

software, Zoom will automatically launch into the meeting and ask for your name. 

 

      



4. Return to your web browser and select the “Join Meeting” button. Zoom will launch 

automatically. 

 

5. Once in the meeting, your mic and video may be automatically muted by your professor. 

If your professor wishes for you to unmute your mic and/or start your video camera, click 

on the “Audio” and “Video” buttons respectively 

 

 

 
 

  



6. There is also a chat feature in Zoom. To use chat, select the “Participants” button on the 

bottom of the screen and a list of the participants in the session will appear. Select 

“Chats” on the bottom left screen to bring up the chat. 

 

       

 

  



7. Your professor might wish for you to share your screen or a document that is on your 

phone, OneDrive or Google Drive. To do this, Select the “Share” button at the bottom, 

then select the item you wish to share. 

 

  
 

8. To stop screen share, click on “Stop Share” at the bottom left of your screen.  

 

9. When you are leaving the meeting. Simply click on the “Leave Meeting” button. Confirm 

you wish to leave the meeting by clicking on “Leave Meeting” on the dialog box. 

 

    

  



ANOTHER WAY TO DIAL IN TO THE MEETING 

 

If you find that you need to dial in to the meeting, you can have the app use your phone to dial in 

automatically. When you join the meeting select the Dial in option that pops over the Audio 

button 

 

Next select one of the two phone numbers it lists by clicking the phone icon next to it, the app 

will then prompt you to verify you want to make the call. Select the call button and let the app 

dial out, the app will dial in the Meeting ID as well as the Participant ID for you automatically.  

 

Once you are in the meeting, you may return to the Zoom app. 

 

 


